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[bookmark: _Hlk210811379]JOB SUMMARY: The Occupational Safety and Loss Prevention Specialist is responsible for managing occupational safety programs and strategies to minimize workplace injuries, illnesses, and incidents. This role evaluates incidents, analyzes trends, implements targeted risk reduction initiatives, and ensures compliance with Workers Compensation regulations. The Specialist collaborates with cross-functional teams to foster a proactive safety culture and enhance organizational performance in employee health and safety.
The following duties are intended to provide a representative summary of the major duties and responsibilities and ARE NOT intended to serve as a comprehensive list of all duties performed by all employees in this classification. Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, position-specific duties.

REPRESENTATIVE DUTIES
Prevention and management of occupational injuries
· Implement strategic initiatives to reduce the frequency and severity of occupational injuries and illnesses.
· Lead targeted loss prevention teams with division personnel to reduce frequent occupational injury/illness loss drivers such as industrial and office ergonomics, patient lifting, material handling, slip/trip/fall prevention, and needle stick injuries. 
· Promote leadership and workforce awareness of best practices in occupational safety and health, develops safety and health policies, and participates in relevant committees relating to risk management, human resources, occupational safety and health and quality improvement.
· Provide education and coaching to division leadership, supervisors and safety personnel in accident investigation and loss prevention practices.
· Serve on ANTHC work groups and committees focused on employee safety and injury prevention.
· Investigate and develop risk improvement actions, identifying injuries, patterns or trends that require targeted hazard assessments. 
· Administrator for ANTHC electronic incident reporting and occupational health database systems used to input and analyze occupational injuries and illnesses, safety and health incidents, and related metrics.
· Evaluate, track and manage occupational injuries, illnesses and incidents.
· Coordinate the Early Return to Work Program to reduce time loss and claims costs.
· Conduct ergonomic assessments of workstations, physical spaces, and job tasks; recommend modifications to reduce strain and injury risk

Management of corporate Workers Compensation policies
· Track Workers Compensation coverage for remote employees.  
· Procure Workers Compensation coverage and coordinate payments for employees in monopolistic workers compensation states.  
· Coordinate Workers’ Compensation audits and ensure timely, accurate information is provided to insurers.

Reporting
· Prepare and submit federal regulatory reports to OSHA and BLS.
· Analyze safety performance data and prepare reports for executive leadership and the Board, identifying opportunities for continuous improvement 

Performs other duties as assigned.

KNOWLEDGE and SKILLS
· Knowledge of best practices in workers compensation insurance cost control.
· Knowledge of accident and incident investigative practices including root cause analysis (RCA) and failure mode effects analysis (FMEA).
· Knowledge of loss prevention, loss control, safety engineering and risk improvement practices.
· Knowledge of occupational safety and health requirements and workplace hazards in hospital, health care, construction, and administrative workplaces.
· Knowledge of Commercial insurance policies including workers compensation, property, auto, general liability, professional liability, directors and officers, cyber security.
· Skill in reducing the incidence and cost of workers compensation insurance claims in a diverse and complex organization.
· Skill in preventing and investigating incidents, accidents and injuries.
· Skill in assessing occupational safety and health hazards and developing action plans to manage these hazards.
· Skill in assessing office, health care and industrial ergonomics.
· Skill in assessing complex situations, prioritizing multiple tasks, projects and demands, and in effective project management.
· Skill in analyzing complex sets of data and in preparing dashboard reports to management.
· Skill in leading and managing people.
· Skill in educating and training individuals with a wide range of backgrounds.
· Skill in written and oral communication and interpersonal relationships.
· Skill in using critical thinking, analytical, and research skills to define and solve problems.
· Skill in presenting information to committees, executive leadership, and Boards of Directors.
· Skill in work relationship building, team building, and negotiating in a variety of situations.
· Skill in operating a personal computer utilizing a variety of software applications.
MINIMUM EDUCATION QUALIFICATION
A Bachelor’s degree in a health or safety related field, such as occupational health/safety, safety engineering, ergonomics, industrial engineering, risk management or related field. Progressively responsible professional/exempt work-related experience, education, professional certifications or specialized training may be substituted on a year-for-year basis for college education.
MINIMUM EXPERIENCE QUALIFICATION
Non-supervisory - Four (4) years of experience in workers compensation claims loss control and/or occupational injury loss prevention/loss control. An equivalent combination of relevant education and/or training may be substituted for experience.
PREFERRED EXPERIENCE QUALIFICATION
Experience in workers compensation case management ergonomics, workers compensation case management, Certified Safety Professional (CSP), Certified Insurance Counselor (CIC), Associate in Risk Management (ARM) or other specialized training in risk management.
ADDITIONAL REQUIREMENTS
May be required to travel on small aircraft to remote sites.
MINIMUM PHYSICAL REQUIREMENTS
The following demands are representative of those that must be met by an employee to successfully perform the essential functions of this job. Must be able to lift at least 30 pounds. Must have ability to stand and walk for extended periods. Must have ability to sit for extended periods of time while using a computer.
This job description is not an employment agreement or contract. Management has the exclusive right to alter this job description at any time without notice.

Signature below acknowledges that I have received a copy of my job description, and my supervisor has discussed it with me.
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